
Vacancy Announcement No. / Position Title 

 

FSN# 2012/48 (T) / Mason 

FSN# 2012/48 / Mason 

FSN# 2013/3 / Security Technician  

FSN# 2013/44 / Chauffeur  

FSN# 2013/53 (T) / Secretary 

FSN# 2013/53 / Secretary 

FSN# 2013/54 / Medical Research Scientist (TB) 

FSN# 2013/56 / Program Management Assistant 

FSN# 2013/57 (T) / Development Outreach & Communications Specialist 

FSN# 2013/57 / Development Outreach & Communications Specialist 

FSN# 2013/60 / Financial Assistant 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



FSN# 2013/3 

Security Technician  

 

OPEN TO: All interested Candidates 

 

POSITION: Security Technician, FSN-6, FP-8 

 

OPENING DATE: January 4, 2013  

 

CLOSING DATE: Until Filled 

 

WORK HOURS: Full-time; 40 hours/week 

 

SALARY:   
 

Ordinarily Resident (OR): FSN-6, THB 362,706 per annum (starting salary) 

Not Ordinarily Resident (NOR): FP-8 

 

ALL NORDINARILY RESIDENT (NOR) APPLICANTS MUST HAVE THE REQUIRED 

RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Security Technician in its 

Engineering Service Center (ESC), located at 95 Wireless Road, American Embassy Bangkok. 

 

BASIC FUNCTIONS REQUIRED: 

 

Provide the repair and/or maintenance as well as installation service of unclassified technical security 

equipment in various designated post under the East Asia and Pacific Region including Bangkok, Chiang 

Mai, Phnom Penh, Vientiane and Rangoon. 

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Completion of High Vocational Degree in Electronics/Electrical/Mechanical Engineering;  
 

(2) Five years of experience in major repairs and installation of electrical and heavy duty mechanical 

equipment; 
 

(3) Level III (Good Working Knowledge) speaking/reading/writing in English and Thai (must provide a 

copy of valid TOEIC score of 600 or higher with application, or application will not be considered).  ** The 

candidate’s eligibility will be based on the ability to achieve the appropriate English TOEIC score tested.  

Test score must not be dated more than two years prior the submissions date;  
 

(4) Must be able to use the Computer Aided Design (CAD) software to create wiring diagrams and drawing 

the installed equipment;  
 

(5) Must be able to drive and possess a valid Thai’s driver license. 



 

SELECTION PROCESS: 

 

When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of Transcript and a copy of Thai’s driver license are required to be submitted with the 

application package. 
 

(4) The short-list is conditional given that the selected candidates for hire will need to provide a TOEIC 

score to be considered for an employment offer.  SELECTED CANDIDATES will be provided two weeks 

upon notification to present the valid TOEIC score (test score must not be dated more than two years prior 

the submission date) to the Recruitment office.  ONLY EFMs CAN substitute a valid EPT score for the 

TOEIC score. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 

 

Interested candidates for this position must submit the following for consideration of the application: 

 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Candidates who claim U.S. Veterans preference must provide a copy of their Form DD-214 with their 

application. Candidates who claim conditional U.S. Veterans preference must submit documentation 

confirming eligibility for a conditional preference in hiring with their application. 
 

(5) Any other documentation (e.g. essays, certificates, awards) that addresses the qualification requirements 

of the position as listed above. 

 

SUBMIT APPLICATION BY EMAIL TO: 

  



Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 

 

** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 

 

CLOSING DATE FOR THE POSITION: Until Filled 
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FSN# 2012/48 (T) 

Mason 

 

OPEN TO: All interested Candidates 

 

POSITION: Mason, FSN-4, FP-AA (Trainee) 

 

OPENING DATE: October 26, 2012  

 

CLOSING DATE: Until Filled 

 

WORK HOURS: Full-time; 40 hours/week 

 

SALARY:   
 

Ordinarily Resident (OR): FSN-4, THB 251,050 per annum (starting salary) 

Not Ordinarily Resident (NOR): FP-AA 

 

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Mason in the Facilities 

Management (FM), located at Rajdamri Compound, American Embassy Bangkok. 

 

BASIC FUNCTIONS REQUIRED: 

 

To perform at journeyman level in masonry and building construction trade. Duties involve daily 

maintenance, repair and construction work of concrete floors, surfaces and pavement; masonry walls or 

masonry structures; wall tiles and floor tiles of the buildings and facilities maintained by the post.  Work 

includes removal of concrete or masonry structures, alteration, rehabilitation and restoration of the buildings 

and facilities of the post.  

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Completion of High School (Mathayom 6);  
 

(2) Two years of experience in building construction work; 
 

(3) Level II (Limited Knowledge) speaking/reading/writing in Thai and Level I (Rudimentary Knowledge) 

speaking/reading/writing in English. The candidate’s eligibility will be based on the ability to achieve the 

appropriate the English Placement Test (EPT) that is conducted by the Regional Human Resources Office;  
 

(4) Must be able to operate various hand tools, power equipment and instrument;  
 

(5) Ability to drive and possess a valid Thai driver’s license. 

 



SELECTION PROCESS: 
 

When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of Transcript and a copy of Thai driver’s license are required to be submitted with the 

application package.  
 

(4) The candidate’s eligibility will be based on the ability to achieve the appropriate the English Placement 

Test (EPT) that is conducted by the Regional Human Resources Office. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 
 

Interested candidates for this position must submit the following for consideration of the application: 
 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Candidates who claim U.S. Veterans preference must provide a copy of their Form DD-214 with their 

application. Candidates who claim conditional U.S. Veterans preference must submit documentation 

confirming eligibility for a conditional preference in hiring with their application. 
 

(5) Any other documentation (e.g. TOEIC scores, essays, certificates, awards) that addresses the 

qualification requirements of the position as listed above. 

 

SUBMIT APPLICATION BY EMAIL TO: 
  

Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 
 

** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 
 

CLOSING DATE FOR THE POSITION: Until Filled 
 

mailto:bkkrecruitment@state.gov


FSN# 2012/48 

Mason 

 

OPEN TO: All interested Candidates 

 

POSITION: Mason, FSN-5, FP-9 

 

OPENING DATE: October 26, 2012  

 

CLOSING DATE: Until Filled 

 

WORK HOURS: Full-time; 40 hours/week 

 

SALARY:   
 

Ordinarily Resident (OR): FSN-5, THB 324,136 per annum (starting salary) 

Not Ordinarily Resident (NOR): FP-9 (Starting salary and final grade will be determined by Washington) 

 

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED 

RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Mason in the Facilities 

Management (FM), located at Rajdamri Compound, American Embassy Bangkok. 

 

BASIC FUNCTIONS REQUIRED: 

 

To perform at journeyman level in masonry and building construction trade. Duties involve daily 

maintenance, repair and construction work of concrete floors, surfaces and pavement; masonry walls or 

masonry structures; wall tiles and floor tiles of the buildings and facilities maintained by the post.  Work 

includes removal of concrete or masonry structures, alteration, rehabilitation and restoration of the buildings 

and facilities of the post.  

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Completion of High School (Mathayom 6);  
 

(2) Two years of experience in building construction work; 
 

(3) Level II (Limited Knowledge) speaking/reading/writing in Thai and English (TOEIC score of 400 or 

higher). **The candidate’s eligibility will be based on submission of a qualifying English Language TOEIC 

score tested no earlier than two years from the submission date; 
 

(4) Must be able to operate various hand tools, power equipment, and instrument;  
 

(5) Ability to drive and possess a valid Thai driver’s license. 

 



SELECTION PROCESS: 
 

When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of Transcript is required to be submitted with the application package. 
 

(4) If short listed for an interviewed, a valid TOEIC score required prior to interview.  The TOEIC must be 

taken within two years of the application submission date to be considered “VALID”.  ONLY EFMs CAN 

substitute a valid EPT score for the TOEIC score. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 
 

Interested candidates for this position must submit the following for consideration of the application: 
 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Candidates who claim U.S. Veterans preference must provide a copy of their Form DD-214 with their 

application. Candidates who claim conditional U.S. Veterans preference must submit documentation 

confirming eligibility for a conditional preference in hiring with their application. 
 

(5) Any other documentation (e.g. TOEIC scores, essays, certificates, awards) that addresses the 

qualification requirements of the position as listed above. 

 

SUBMIT APPLICATION BY EMAIL TO: 
  

Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 
 

** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 
 

CLOSING DATE FOR THE POSITION: Until Filled 
 

mailto:bkkrecruitment@state.gov


FSN# 2013/44 

Chauffeur  

 

OPEN TO: All Interested Candidates 

 

POSITION: Chauffeur, FSN-3; FP-BB 

 

OPENING DATE: March 29, 2013 

 

CLOSING DATE: Until filled 

 

WORK HOURS: Full-time; 48 hours/week 

 

SALARY:   
 

Ordinarily Resident (OR): FSN-3, THB 263,482 per annum (starting salary) 

Not Ordinarily Resident (NOR): FP-BB 

 

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Chauffeur in its General Services 

Office/Motor Pool (GSO/MT), located at Rajdamri compound, American Embassy, Bangkok. 

 

BASIC FUNCTIONS REQUIRED: 

 

Drive motor pool sedans, station wagons, vans, trucks and/or buses used in transporting personnel, supplies 

and equipment for the Embassy and supported agencies. Assignments may involve working extended hours, 

on weekends or on holidays.  

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Completion of Secondary School (Mathayom 6);  
 

(2) Two-year experience as a professional chauffeur;  
 

(3) Level II (limited knowledge) speaking/reading/writing Thai and English. **The candidate’s eligibility 

will be based on the ability to achieve the appropriate the English Placement Test (EPT) that is conducted 

by the Regional Human Resources Office; 
 

(4) Familiarity with the Bangkok road system, the location of Thai government offices and nearby cities;  
 

(5) Able to drive and possess a valid Thai driver’s license;  
 

(6) Possess basic automotive mechanical skill. 

 



SELECTION PROCESS: 

 

When equally qualified, U.S. Citizen Eligible Family Members (US EFMs) and U.S. Veterans who are 

legally residing in the country will be given preference.  Therefore, it is essential that the candidate 

specifically address the required qualifications above in the application. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of academic transcript is required to be submitted with the application package. 
 

(4) The candidate’s eligibility will be based on the ability to achieve the appropriate the English Placement 

Test (EPT) that is conducted by the Regional Human Resources Office. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 
 

Interested candidates for this position must submit the following for consideration of the application: 
 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Candidates who claim U.S. Veterans preference must provide a copy of their Form DD-214 with their 

application. Candidates who claim conditional U.S. Veterans preference must submit documentation 

confirming eligibility for a conditional preference in hiring with their application. 
 

(5) Any other documentation (e.g. essays, certificates, awards) that addresses the qualification requirements 

of the position as listed above. 

 

SUBMIT APPLICATION BY EMAIL TO: 
 

Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 
 

** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 
 

CLOSING DATE FOR THE POSITION: Until filled 
 

  

mailto:bkkrecruitment@state.gov


FSN# 2013/53 (T) 

Secretary 

 

OPEN TO: All Interested Candidates 

 

POSITION: Secretary, FSN-5, Trainee 

 

OPENING DATE: April 26, 2013 

 

CLOSING DATE: May 16, 2013 

 

WORK HOURS: Full-time; 40 hours/week 

 

SALARY:  

 

Ordinarily Resident (OR): FSN-5, THB 324,136 per annum (minimum starting salary) 

                    

The U.S. Embassy in Bangkok is seeking an individual for the position of Secretary in the U.S. Agency for 

International Development (USAID)/ Governance and Vulnerable Population Office (GVP), located at 

Athenee Tower, Wireless Road, Bangkok. 

 

BASIC FUNCTION OF POSITION: 
 

The incumbent will assist the Administrative Assistant for the full range of secretarial/clerical services and 

administrative support. The incumbent will also be expected to ensure that efficient and effective 

administrative office operations are maintained and exercise discretion with respect to activities that may 

occur in the absence of the Administrative Assistant. The incumbent will assist the Administrative Assistant  

for GVP Office Management and Administrative Support Services in providing various clerical and 

secretarial support to the team providing typing, filing, travel arrangement, scheduling and coordination 

services including maintaining day-to-day contact and program interaction with partners and appropriate 

personnel at the RDMA, USAID/Washington, USAID Missions, US Embassies and other US government 

agencies. 

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Bachelor degree in the field of Business/Public Administration, International Development, Arts/Liberal 

Arts, or Social Science; 
 

(2) At least one year of progressively more responsible experience in the field of secretarial/ administrative 

management with a U.S. Government Agency or international company/organization.  At least six months 

must be as a Secretary/Administrative Assistant to a middle or senior manager (at the Executive Level); 
 

(3) Level III (Good Working Knowledge) speaking, reading, writing and understanding of Thai and English 

(TOEIC score of 600 or higher); 
 



(4) Ability to work effectively in a team environment and work well under pressure;    
 

(5) Proficiency in word processing with solid working knowledge of spreadsheets, databases and other 

computer programs (MS Word programs, EXCEL, PowerPoint, and Outlook); 
 

(6) Excellent communication and interpersonal skills in order to maintain collaborative and effective 

working relations within GVP and other RDMA offices, internal/external contacts, consultants from 

Washington, various partners, other USAID missions and other international organizations. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of academic transcript is required to be submitted with the application package. 
 

(4) The candidate’s eligibility will be based on the ability to achieve the appropriate English TOEIC score 

tested within two years of the application submission date. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 
 

Interested candidates for this position must submit the following for consideration of the application: 
 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Any other documentation (e.g. TOEIC scores, essays, certificates, awards) that addresses the 

qualification requirements of the position as listed above. 

 

SUBMIT APPLICATION BY EMAIL TO: 
  

Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 
 

** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 
 

CLOSING DATE FOR THE POSITION: May 16, 2013 
 

 
  

mailto:bkkrecruitment@state.gov


FSN# 2013/53 

Secretary 

 

OPEN TO: All Interested Candidates 

 

POSITION: Secretary, FSN-6 

 

OPENING DATE: April 26, 2013 

 

CLOSING DATE: May 16, 2013 

 

WORK HOURS: Full-time; 40 hours/week 

 

SALARY:  

 

Ordinarily Resident (OR): FSN-6, THB 362,706 per annum (minimum starting salary) 

                    

The U.S. Embassy in Bangkok is seeking an individual for the position of Secretary in the U.S. Agency for 

International Development (USAID)/ Governance and Vulnerable Population Office (GVP), located at 

Athenee Tower, Wireless Road, Bangkok. 

 

BASIC FUNCTION OF POSITION: 
 

The incumbent will assist the Administrative Assistant for the full range of secretarial/clerical services and 

administrative support. The incumbent will also be expected to ensure that efficient and effective 

administrative office operations are maintained and exercise discretion with respect to activities that may 

occur in the absence of the Administrative Assistant. The incumbent will assist the Administrative Assistant  

for GVP Office Management & Administrative Support Services in providing various clerical and 

secretarial support to the team providing typing, filing, travel arrangement, scheduling and coordination 

services including maintaining day-to-day contact and program interaction with partners and appropriate 

personnel at the RDMA, USAID/Washington, USAID Missions, US Embassies and other US government 

agencies. 

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Bachelor degree in the field of Business/Public Administration, International Development, Arts/Liberal 

Arts, or Social Science; 
 

(2) At least two years of progressively more responsible experience in the field of secretarial/ administrative 

management with a U.S. Government Agency or international company/organization. At least one year 

must be as a Secretary/Administrative Assistant to a middle or senior manager (at the Executive Level); 
 

(3) Level III (Good Working Knowledge) speaking, reading, writing and understanding of Thai and English 

(TOEIC score of 600 or higher); 
 



(4) Ability to work effectively in a team environment and work well under pressure;    
 

(5) Proficiency in word processing with solid working knowledge of spreadsheets, databases and other 

computer programs (MS Word programs, EXCEL, PowerPoint, and Outlook); 
 

(6) Excellent communication and interpersonal skills in order to maintain collaborative and effective 

working relations within GVP and other RDMA offices, internal/external contacts, consultants from 

Washington, various partners, other USAID missions and other international organizations. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of academic transcript is required to be submitted with the application package. 
 

(4) The candidate’s eligibility will be based on the ability to achieve the appropriate English TOEIC score 

tested within two years of the application submission date. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 
 

Interested candidates for this position must submit the following for consideration of the application: 
 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Any other documentation (e.g. TOEIC scores, essays, certificates, awards) that addresses the 

qualification requirements of the position as listed above. 

 

SUBMIT APPLICATION BY EMAIL TO: 
 

Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 
 

** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 
 

CLOSING DATE FOR THE POSITION: May 16, 2013 
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FSN# 2013/54 

Medical Research Scientist (TB) 

 

OPEN TO: All interested Candidates 

 

POSITION: Medical Research Scientist, FSN-12, FP-3 

 

OPENING DATE: April 26, 2013  

 

CLOSING DATE: May 9, 2013 

 

WORK HOURS: Full-time; 40 hours/week 

 

SALARY:   
 

Ordinarily Resident (OR): FSN-12, THB 1,439,657 per annum (starting salary) 

Not Ordinarily Resident (NOR): FP-3 (Position Grade to be confirmed by Washington) 

 

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Medical Research Scientist (TB) 

in its U.S. Centers for Disease Control and Prevention (CDC) Office, located at Soi Bamrasnaradura, 

Ministry of Public Health, Nonthaburi. 

 

BASIC FUNCTIONS REQUIRED: 

  

Serve as a Senior Medical Scientist and lead investigator for TB and HIV/AIDS projects implemented by 

CDC’s Regional TB Program, World Health Organization, and other international partners in the region.  

Responsible for leadership, management, and oversight of new research program initiatives and protocols 

related to studies on TB and HIV prevention and control interventions.  This position perform a variety of 

tasks in initiating, planning, organizing, implementing, coordinating, monitoring, and evaluating TB 

research and evaluation activities conducted by CDC’s Regional TB Program.  The incumbent plans, 

negotiates, and monitors contracts and grants.  Provide guidance and supervision of five technical staff 

members.  Develop and conduct training.  

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Complete of M.D. degree with M.P.H. (Master’s in public health or in epidemiology) or advanced 

public health training, or Ph.D. degree (in medical, epidemiological, biological, or social sciences) with 

advanced public health training is required; 
 

(2) Minimum five years of progressively responsible work experience and leadership in epidemiology or 

public health practice, epidemiological research, clinical medical research, or related biomedical research. 



At least 1 year of prior supervisory experience in order to lead and management project and staff is 

required; 
 

(3) Level IV (fluent) speaking/reading/writing in English and Thai (must provide a copy of valid TOEIC 

score of 855 or higher with application) **The candidate’s eligibility will be based on the ability to achieve 

the appropriate English TOEIC score tested within two years of the application submission date; 
 

(4) Must have an advanced knowledge of regional public health, medical, and infection control systems; 
 

(5) Must have knowledge of disease surveillance and epidemiological research methods and procedures is 

required; 
 

(6) Must have a broad perspective and thorough knowledge of the principles and practices of epidemiologic, 

biomedical, or related scientific research. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of academic transcript is required to be submitted with the application package. 
 

(4) If short listed for an interviewed, a valid TOEIC score required prior to interview.  The TOEIC must be 

taken within two years of the application submission date to be considered “VALID”. ONLY EFMs can 

substitute a valid EPT score for the TOEIC score. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 

 

Interested candidates for this position must submit the following for consideration of the application: 

 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Any other documentation (e.g. TOEIC scores, essays, certificates, awards) that addresses the 

qualification requirements of the position as listed above. 

 

SUBMIT APPLICATION BY EMAIL TO: 

 



Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 

 

** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 

 

CLOSING DATE FOR THE POSITION: May 9, 2013 

 

  

mailto:bkkrecruitment@state.gov


FSN# 2013/56 

Program Management Assistant 

 

OPEN TO: All Interested Candidates  

 

POSITION: Program Management Assistant, FSN-8, FP-6 

 

OPENING DATE: April 26, 2013 

 

CLOSING DATE: May 9, 2013 

 

WORK HOURS: Full-time; 40 hours/week 

                            

SALARY:   
 

Ordinarily Resident (OR): FSN-8, THB 574,907 per annum (starting salary) 

Not Ordinarily Resident (NOR): FP-6  

 

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Program Management Assistant 

in its Department of Enteric Diseases, the Armed Forces Research Institute of Medical Sciences (AFRIMS), 

located at 315/6, Rajvithi Road, Bangkok. 

 

BASIC FUNCTIONS REQUIRED: 

  

Serves as the primary administrator for the Chief and Assistant Chief, Department of Enteric Diseases, 

AFRIMS. The jobholder handles project management for the department’s research projects.  He/she 

administers the departmental Electronic Data Management System (EDMS) such as tracking research 

projects, monitoring personnel, travel budget execution, administers personnel, and travel budget. He/she 

prepares, reviews written correspondence both official and regulated letters/memoranda/reports, assists in 

drafting, reviewing and translating documents in English and Thai both regulated and non-regulated 

documents.  He/she is responsible for travel and personnel budget, collaborative agreements, and reports 

including both general and regulated reports as directed by the Chief and as required by day-to-day 

departmental operations.  The employee also manages regulated training files for the entire Department.   

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Bachelor degree in Management or closely related field; 
 

(2) Five years of progressively responsible experience in office and administrative support functions to 

senior management level. Two years of which must be in managing an organization’s (e.g. NGO) 



administrative functions. Experience in human resources management, computer software and project 

management also required.  Must also be familiar with scientific and clinical terms; 
 

(3) Level IV (Fluent) speaking/reading/writing in Thai and English (must provide a copy of valid TOEIC 

score of 855 or higher with application, or application will not be considered);  
 

(4) Must have ability to use other computer systems to control secure access to the Department and have 

personal computer expertise, most especially word processing, effective email communications, Electronic 

Data Management System (EDMS), data security and project management; 
  

(5) Must have ability to independently compose and critically review documents, memoranda, and other 

correspondence in English and Thai languages with minimal guidance; 
 

(6) Must have ability to possess excellent organizational and analytical skills to manage the high volume of 

projects and also possess strong skills in problem-solving, office operation and project management. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of academic transcript is required to be submitted with the application package. 
 

(4) The TOEIC must be taken within two years of the application submission date to be considered 

“VALID”.  ONLY EFMs CAN substitute a valid EPT score for the TOEIC score. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 

 

Interested candidates for this position must submit the following for consideration of the application: 

 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Any other documentation (e.g. TOEIC scores, essays, certificates, awards) that addresses the 

qualification requirements of the position as listed above. 

 

SUBMIT APPLICATION BY EMAIL TO: 

 



Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 

 

** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 

 

CLOSING DATE FOR THE POSITION: May 9, 2013 

 

 

  

mailto:bkkrecruitment@state.gov


FSN# 2013/57 (T) 

Development Outreach & Communications Specialist 

 

OPEN TO: All Interested Candidates 

 

POSITION: Development Outreach & Communications Specialist, FSN-9 (Trainee Level) 

 

OPENING DATE: May 3, 2013 

 

CLOSING DATE: May 23, 2013 

 

WORK HOURS: Full-time; 40 hours/week 

 

SALARY:  

 

Ordinarily Resident (OR): FSN-9, THB 640,463 per annum (minimum starting salary) 

                    

The U.S. Embassy in Bangkok is seeking an individual for the position of Development Outreach & 

Communications Specialist in the U.S. Agency for International Development/Regional Development 

Mission for Asia (USAID/RDMA), Program Development Office (PDO), located at Athenee Tower, 

Wireless Road, Bangkok. 

 

BASIC FUNCTION OF POSITION: 
 

As a member of the RDMA Development Outreach and Communications (DOC) team, and in coordination 

with the, U.S. Embassy, Public Affairs Section (PAS) in countries of the region, and development project 

representatives. The incumbent helps organize public events for USAID, such as inaugurations and 

completions, site visits for VIP visitors,  including the preparation and dissemination of press releases and 

background information, protocol issues, site selection and preparation, and translation. The 

Communications specialist also assists with social media and website plans. S/he takes the lead in designing 

and compiling website and social media usage reports and works in concert with the Supervisory DOC and 

team in developing activities designed to highlight U.S. assistance contributions as defined by the USAID 

Director and leadership of the mission. 

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Bachelor's degree in communications, journalism, marketing, advertising, mass media, public relations, 

or arts;  
 

(2) Six years of progressively responsible experience in communications, journalism, marketing, 

advertising, public relations, mass media, or arts.  Proven experience in disseminating information to a 

variety of target audiences, via print, broadcast and/or the Web;     
 

(3) Level IV (Fluent) speaking/reading/writing in Thai and English (TOEIC score of 855 or higher);  
 



(4) Must possess the necessary technical training and skills to perform the duties/responsibilities, have 

effective written and oral communication, both in English and Thai, and have knowledge of Word, Excel, 

PowerPoint; 
  

(5) Must be capable of crafting informational messages in various media formats (e.g. press releases, 

website text, speeches, talking points, etc.) and targeting a variety of audiences and have a good 

understanding of website and photo database design, maintenance and management, use of  social media 

(Facebook, Twitter, Flickr, You Tube).  Familiarity with Content Management Systems for websites, such 

as Drupal a plus; 
 

(6) Must have strong interpersonal skills, cross-cultural sensitivity, the ability to work as part of a team, and 

ability to plan, organize, co-ordinate and implement work from several sources and partners at once. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of academic transcript is required to be submitted with the application package. 
 

(4) The candidate’s eligibility will be based on the ability to achieve the appropriate English TOEIC score 

tested within two years of the application submission date. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 

 

Interested candidates for this position must submit the following for consideration of the application: 

 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Any other documentation (e.g. TOEIC scores, essays, certificates, awards) that addresses the 

qualification requirements of the position as listed above. 

 

SUBMIT APPLICATION BY EMAIL TO: 

  

Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 

 

mailto:bkkrecruitment@state.gov


** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 

 

CLOSING DATE FOR THE POSITION: May 23, 2013 

 

 

  



FSN# 2013/57 

Development Outreach & Communications Specialist 

 

OPEN TO: All Interested Candidates 

 

POSITION: Development Outreach & Communications Specialist, FSN-10 

 

OPENING DATE: May 3, 2013 

 

CLOSING DATE: May 23, 2013 

 

WORK HOURS: Full-time; 40 hours/week 

 

SALARY:  

 

Ordinarily Resident (OR): FSN-10, THB 760,852 per annum (minimum starting salary) 

                    

The U.S. Embassy in Bangkok is seeking an individual for the position of Development Outreach & 

Communications Specialist in the U.S. Agency for International Development/Regional Development 

Mission for Asia (USAID/RDMA), Program Development Office (PDO), located at Athenee Tower, 

Wireless Road, Bangkok. 

 

BASIC FUNCTION OF POSITION: 
 

As a member of the RDMA Development Outreach and Communications (DOC) team, and in coordination 

with the, U.S. Embassy, Public Affairs Section (PAS) in countries of the region, and development project 

representatives. The incumbent helps organize public events for USAID, such as inaugurations and 

completions, site visits for VIP visitors,  including the preparation and dissemination of press releases and 

background information, protocol issues, site selection and preparation, and translation. The 

Communications specialist also assists with social media and website plans. S/he takes the lead in designing 

and compiling website and social media usage reports and works in concert with the Supervisory DOC and 

team in developing activities designed to highlight U.S. assistance contributions as defined by the USAID 

Director and leadership of the mission. 

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Bachelor's degree in communications, journalism, marketing, advertising, mass media, public relations, 

or arts;  
 

(2) Seven years of progressively responsible experience in communications, journalism, marketing, 

advertising, public relations, mass media, or arts. Proven experience in disseminating information to a 

variety of target audiences, via print, broadcast and/or the Web;     
 

(3) Level IV (Fluent) speaking/reading/writing in Thai and English (TOEIC score of 855 or higher);  
 



(4) Must possess the necessary technical training and skills to perform the duties/responsibilities, have 

effective written and oral communication, both in English and Thai, and have knowledge of Word, Excel, 

PowerPoint; 
 

(5) Must be capable of crafting informational messages in various media formats (e.g. press releases, 

website text, speeches, talking points, etc.) and targeting a variety of audiences and have a good 

understanding of website and photo database design, maintenance and management, use of  social media 

(Facebook, Twitter, Flickr, You Tube). Familiarity with Content Management Systems for websites, such as 

Drupal a plus; 
 

(6) Must have strong interpersonal skills, cross-cultural sensitivity, the ability to work as part of a team, and 

ability to plan, organize, co-ordinate and implement work from several sources and partners at once. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of academic transcript is required to be submitted with the application package. 
 

(4) The candidate’s eligibility will be based on the ability to achieve the appropriate English TOEIC score 

tested within two years of the application submission date. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 

 

Interested candidates for this position must submit the following for consideration of the application: 

 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Any other documentation (e.g. TOEIC scores, essays, certificates, awards) that addresses the 

qualification requirements of the position as listed above. 

 

SUBMIT APPLICATION BY EMAIL TO: 

 

Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 

 

mailto:bkkrecruitment@state.gov


** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 

 

CLOSING DATE FOR THE POSITION: May 23, 2013 

 

 

  



FSN# 2013/60 

Financial Assistant 

 

OPEN TO: All interested candidates 

 

POSITION: Financial Assistant, FSN-8; FP-6 

 

OPENING DATE: May 3, 2013 

 

CLOSING DATE: May 16, 2013 

 

WORK HOURS: Full-time; 40 hours/week 

 

SALARY:   
 

Ordinarily Resident (OR): FSN-8  

Not Ordinarily Resident (NOR): FP-6 (Position grade to be confirmed by Washington) 

                    

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Financial Assistant in its Post 

Support Unit (PSU), Comptroller and Global Financial Service (CGFS) office located at 95 Wireless Road, 

Bangkok. 

 

BASIC FUNCTION OF POSITION: 
 

The incumbent is responsible to audit and process submitted timesheets for all Locally Employed Staff 

(LES) and Third Country National (TCN) staff and acts as back up time keeper for PSU full-service post(s).  

The incumbent prepares daily reports of unprocessed cashiers and 477 transactions, reviews, analyzes, and 

corrects those transactions to ensure that they are properly recorded in PSU full-service post’s accounting 

records. The incumbent reviews and processes journal vouchers submitted from over 100 PSU client posts. 

In addition, the incumbent is responsible for reviewing and following up with travelers to clear outstanding 

travel advances for Embassy Baghdad. The incumbent answers queries and provide financial guidance and 

advices in accordance with the Foreign Affairs Manual (FAM) and Foreign Affairs Handbook (FAH) to 

client posts when required. 

 

QUALIFICATIONS REQUIRED: 

 

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

 

(1) Bachelor Degree in Business Administration, Arts, Accounting or Finance; 
 

(2) Two years of increasingly responsible experience in finance, accounting, bookkeeping or financial 

management support; 
 



(3) Level IV (Fluent) speaking/reading/writing in Thai and English (must provide a copy of valid TOEIC 

score of 855 or higher with application, or application will not be considered);  
 

(4) Strong computer skills including MS Office applications (Excel, Power Point, and Word), internet and 

website navigation skills, and automated financial and/accounting applications; 
 

(5) Ability to analyze data, accounting payment and T&A records and reports and obtain necessary 

information to correct problems; 
 

(6) Solid interpersonal skills and ability to work in a team including with colleagues in different physical 

locations and under continuous pressure. 

 

SELECTION PROCESS: 

 

When equally qualified, U.S. Citizen Eligible Family Members (US EFMs) and U.S. Veterans who are 

legally residing in the country will be given preference.  Therefore, it is essential that the candidate 

specifically address the required qualifications above in the application. 

 

ADDITIONAL SELECTION CRITERIA:  
 

(1) Management will consider nepotism/conflict of interest, budget and residency status in determining 

successful candidacy. 
 

(2) The candidate must be able to obtain and hold a security clearance. 
 

(3) A copy of academic transcript is required to be submitted with the application package. 
 

(4) The TOEIC must be taken within two years of the application submission date to be considered 

“VALID”.  ONLY EFMs CAN substitute a valid EPT score for the TOEIC score. 
 

(5) For non-Thai citizens, please also submit a copy of residence permit. 
 

(6) Do not attach a photo on DS-174 or resume. 

 

TO APPLY: 

 

Interested candidates for this position must submit the following for consideration of the application: 

 

(1) Universal Application for Employment (UAE) as a Locally Employed Staff or Family Member (DS-

174); or 
 

(2) A current resume or curriculum vitae that provides the same information found on the UAE (see 

Appendix B); or 
 

(3) A combination of both i.e. Section 1-24 of the UAE along with a listing of the applicant’s work 

experience attached as a separate sheet; plus 
 

(4) Candidates who claim U.S. Veterans preference must provide a copy of their Form DD-214 with their 

application. Candidates who claim conditional U.S. Veterans preference must submit documentation 

confirming eligibility for a conditional preference in hiring with their application. 
 

(5) Any other documentation (e.g. TOEIC scores, essays, certificates, awards) that addresses the 

qualification requirements of the position as listed above. 



 

SUBMIT APPLICATION BY EMAIL TO: 

 

Regional Human Resources Office 

E-mail address: bkkrecruitment@state.gov with your name and vacancy announcement number and position 

title on the subject line.  Submit one e-mail per one vacancy announcement number. 

 

** We will only accept applications by email.  If you encounter a problem, please call the Regional Human 

Resources Office (02) 205-4991. Please do not attach a photo on an application form (DS-174) or resume 

that provides the same information found on the DS-174.  If your photo is attached, your application will 

not be considered.** 

 

CLOSING DATE FOR THE POSITION: May 16, 2013 
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